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FEAST Programme Manager (0.6fte)
Job Description 
The FEAST Programme Manager is responsible for delivering Cornwall’s pioneering arts and community funding programme FEAST and for commissioning a diverse range of work as part of Creative Kernow’s Creative Communities programme strand. The range of commissioned work might include everything from theatre, music, dance, puppetry, film, spoken word through to local festivals or cookery and may involve work of local, national, and international significance. 
The role covers a range of different activities and requires experience of project management, artist and community liaison, scheduling, budget management and volunteer engagement.  
Salary:  £26-32k pro rata (depending on experience) 
Reports to: Director, Creative Communities

The key tasks and areas of responsibility for the post are as follows:
Financial responsibility
· Manage grant giving, internal FEAST budgets and project running costs
· Advocacy to sector colleagues, funders and associated organisations
· Working with the Creative Communities Director to determine fundraising targets, prospects and approach
· Liaising with the team to maximise potential reach into Creative Communities
· Liaising with and reporting to existing funders and stakeholders
· Seeking alternative and additional sources of funding, with other partners, to develop new opportunities
· Supporting the sector with paid-for consultancy as part of the wider Creative Kernow group

Data and Impact
· Ensuring audience and participant data is collected and analysed regularly and using it to support forward programme and budget planning, and report to funders and trustees
· Contributing data and insight to support Creative Kernow communications and campaigns
· Coordinating the evaluation, collecting, and analysis of data. Ensuring excellent record keeping and maintaining up-to-date statistical information for funded projects, communities, companies, and artists. 
· Contributing this data and insight to support Creative Kernow and external partners
· Oversee web design and content
· Developing strategies to maximise income and provide opportunities for wider community reach



Programme management and delivery
· Designing FEAST programme strands and commissioning rounds
· Providing regular reporting to the Director of Creative Communities, Chief Executive and the Creative Kernow board
· Working with the Finance Director to maintain financial control over the budget
· Liaising with the Creative Communities advisory group through regular meetings
· Benchmarking activity against other similar organisations
· Following the FEAST methodology in matters of compliance and transparency, being open, approachable and furthering the reach and reputation of FEAST and Creative Kernow
· Building strong relationships with artists, community activists, and media
· Working with potential and confirmed applicants to help them develop their ideas and projects
· Monitoring progress of commissioned projects (including artistic and financial performance indicators) and reporting on them 
· Leading Festivals Network by calling regular meetings and keeping communication lines open and clear with Festival organisers
· Agreeing and contributing to plans for the Bill’s Attic residency programme to be delivered in conjunction with Krowji Staff team.
Skills / Experience

Essential

· Project management experience including budgetary responsibility and scheduling
· Excellent understanding of Cornwall’s Cultural and Creative Sector
· Demonstrable passion to nurture and promote creativity in Cornwall in both voluntary and commercial sectors
· Knowledge and understanding of the arts and an enthusiasm for the development of arts activity in rural areas of Cornwall
· An ability to liaise with, and inspire, rural communities and artists about quality work available and to stimulate interest in transformative work within a supportive context
· Good report writing and presentational skills
· Proven ability to draft clear, concise and effective briefing documents
Desirable
· Proven fundraising skills
· Ability to work as part of a team and on one’s own initiative
· Ability to work with professional and nonprofessional people and organisations
· Willingness to travel independently locally and on occasion regionally and nationally
· To work out of office hours, as appropriate
· The ability to represent the philosophy of the organisation as required
· A willingness to undertake the necessary training to contribute to the achievements of the organisation’s objectives.







Equal Opportunities
We welcome all members of our communities and operate under the principles of Equal Opportunity, insisting on and promoting equality of opportunity and access to all, regardless of age, race, colour, ethnic or national origins, gender, marital status, sexual orientation, disability, income, education, religious beliefs or cultural heritage.






About Creative Kernow 
We are the cultural and creative sector support organisation for Cornwall and the Isles of Scilly. Our charity’s mission is to enrich and energise creative communities of place and practice through the production, distribution and promotion of artistic work, networks and knowledge.  
[bookmark: _GoBack]Our core programmes deliver activity in three dynamically interdependent areas:

Creative Communities
· FEAST – investing in projects that support co-creation between artists and communities in Cornwall 
· Carn to Cove & C Fylm – touring the performing arts and cinema across Cornwall’s and Devon’s smaller communities
· Arts Lab - a creative wellbeing programme by and for young people, delivered by HeadStart Kernow, FEAST and Arts Well.
· Cornwall Festivals’ Network – an association of Festivals and Festival organisers across Cornwall
· Extraordinary Art in Everyday Places - invigorates the Festivals Network and adds value to existing events. Involving funding, skill sharing, training and networking.
· Flamm - a pilot visual art-led event that both commissions and brings important work to Cornwall

Creative Economy & Skills 
· Cultivator – providing skills, networking, investment, export and other creative business development opportunities for the sector 
· Cornwall 365 – promoting Cornwall as a year-round sustainable creative destination through the C365 What’s On and cultural tourism consultancy




· Screen Cornwall – supporting the growth of the film industry in Cornwall through services to production companies and talent development programmes

Creative Hub development
· Krowji – Cornwall’s largest creative hub and workspace cluster in Redruth
· Offering support to emerging creative hubs and place making projects 

Creative Kernow is a well-established charity and social enterprise with an experienced board of trustees and a strong staff team.  Our finances are broadly based with a variety of income sources including long-term grant support from Arts Council England and Cornwall Council, European Structural Investment funds via European Social Fund and European Regional Development Fund, earned income from commissions and contracts, box office income from events and rental income from our workspace cluster in Redruth.  Creative Kernow contributes significantly to developing and delivering effective models for creative and cultural practice, sector, community and audience engagement, clusters and networks and leadership development in our rural region.  
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